Bishopstrow College — Policy Manual

Core Policy - Safeguarding

Section A.1 — Safeguarding & Child
Protection Policy

Manual Section A.1 Safeguarding and Child Protection Policy

Bishopstrow Collegefully recognises its responsibilities for
safeguarding andchild protection.

Policy agreed (date):

3rd September 2018

Policy published (including onwebsite) (date) :

17t September 2018

Next review (date) :

September 2019

Key Safeguarding Personnel

Role Name Tel. Email
Headteacher Lorraine Atkins Ext. 209 principal@bishopstrow.com
Designated
Safeguarding Lead Lorraine Atkins Ext. 209 principal@bishopstrow.com
(DSL)

Amy Long Ext. 208 amyl@bishopstrow.com

(D[fgg% DSL(s) Chris Lewis Ext. 206 chrisl@bishopstrow.com

lan Ravenhill Ext.208 ianr@bishopstrow.com
Nominated .
Proprietor Charlie Freer Ext 201 charlief@bishopstrow.com
Designated
Teacher for . .
Looked After Chris Lewis Ext. 206 chrisl@bishopstrow.com
Children

The key safeguarding responsibilities within each of the roles above are set out in Keeping

Children Safe

in Education (2018)

Early Help - single point of entry:
Children’s Social Car
Multi-Agency Safeguarding Hub

Out of hours:

01225 718230
e referral
(MASH): 0300 456 0108
0845 6070 888
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If you believe a child isat immediate risk of significant harm or injury,

you must call the police on 999.

A.1.1 Introduction

Bishopstrow Collegeis committed to safeguarding and promoting the welfare of childrene will fulfil our
local and national responsibilities as laid out in the followindkey documents:
1 Working Together to Safeguard ChildrenZ018)
1 KeepingChildren Safe in Education (20&)
1 The Procedures of Wiltshire Safeguarding Children Board
See Appendix 1 for further relevant guidance documents

The aim of this policy is toensure:

9 all our students are safe and protected from harm

9 safeguarding procedures are in place thelp students to fed safe andearn to stay safe

f adults in the Collegecommunity are aware of the expected behaviours and th@ollegesd O 1 ACA
responsibilities in relation to safeguarding and child protection.

A.1.2 Scope

Safeguardings defined as:

9 ensuring that children grow up with the provision of safe and effective care

i taking action to enable all childra to have the best life chances

1 preventing impairment of children's health or development and

9 protecting children from maltreatment.
TEA OAOI OOA £A ¢ O A Gidage Of midskds iaudingBild pkdteCtibrpdcedures. It
encompasses greventative approach tokeepingchildren safethat incorporatesstudent health and
safety; behaviour and preventing bullying; supporting students with medical conditions; personal,
health, social economic educatiorproviding first aid andsite security.
Consequently this policy is consistent with all other policies adopted by theCollegeand shouldbe
read alongside thefollowing policies relevant to the safety and welfare obur students:

Manual Section A.2 Peer on Peer Abuse Policy
Manual Section A.3 Whistleblowing Policy

Manual Section A.4 Health & Seify Policy

Manual Section A.5 Code of Conduct

Manual Section A.11 Use of Photography and Video
Manual Section A.12 Social Media Policy

Manual Section B.1 First Aid Policy

=A =4 =4 =4 =4 -4 A
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Manual Section B.2 Medication Policy

Manual Section B.4 Intimate Care Policy

Manual Sction D.2 Student Equal Oppourtunities
Manual Section D.4 Behaviour Policy

Manual Section D.6 AntBullying Policy

Manual Section D.7 Physical Intervention
Manual Section D.8 E Safety

Manual Section F.1 Staff Recruitment

Manual Section F.2 DBS Procedures

= =4 =4 =4 =4 4 -4 - -4

This policy applies to all staff in our College.
For the purposes of this policy

1 Staff refers to all those working for or onbehalf of theCollege, full time or part time, in a paid orregular
voluntary capacity.

1 A volunteer is a person who performs an activitythat involves spending time, unpaidn the llege
(except for approved expenses)

1 Parent refers to birth parents and other adults who arem a parenting role, for examplestep-parents, foster
carers and adoptiveparents.

9 Child refers to all children on our College roll and any child under the age of 18vho comes into contact
with our College This includes unborn babies.

Any safeguarding concerns or disclosures of abuse relating to a child at the College or outside of College
hours are within the scope of this policy.

A.1.3 Expectations

All staff are:

1 familiar with this safeguarding policy and have an opportunity to contribute toits review.

alert to signs and indicators of possible abuse.

able to record and report concernsas set out in this policy

able to deal with a disclosure of abuse from atudent.

involved in the implementation of individual education programmes, integrated support plans, child in
need plans and interagency cl protection plans as required.

=A =4 =4 =4

In addition, all staff have read and understood Pat of the latest version of Keping Children Safe in Education
(KCSIiE2018). All staff working directly with children have also ready Annex A.

A.1.4 Proprietors

As key strategic decisiormakers and vision setters for the schoolhie proprietors will make sure that our
policies and procedures are in line with national and local safeguardingquirements. The Proprietors will
work with the senior leaders to make surehe following safeguarding essentials are in place:
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Training /Teaching

Policy/P rocedures

Staffing

Children taught about online
safety
Staff Behaviour Policy (for

safer working practice)
D/D SL training
KCSIE Brt 1
Looked After Children (LAC)
Online safety training for
staff
Preventing Radicalisation
Staff training
Whistleblowing

Child voice

Children Missing out on education and
Children Missing Education (CME)

Concerns about staff conduct

Dealing with a child at immediate risk

Early help

Female Genital Mutation (FGM)

Honour based violence (HBV)

Peer on Peer abuse

Reporting abuse /WSCB procedures

SENDand safeguarding

Staff contribution to policy

Safeguarding policy review

Designated @feguarding
Lead(DSL)

Deputy Designated
Safeguarding lead
(DDSL)

DesignatedLAC teacher

(even if there are no LAC or

roll)

Allegations management

Our nominated proprietor for safeguardingis responsible for liaising with the local authorityDesignatd

Officer for Allegations (DOfA) and other partner agenciesn the event ofan allegationof abuse being made

against thePrincipal.

Audit

The nominated proprietor for safeguardingliaiseswith the Principal and the D/DSLto complete an annual
safeguarding audit return tothe local atthority.

Safer Recruitment

Our governors monitorthA OAET 1160 OAAZAO OAAOOEOI AT O POAAOEAAS
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A.1.5 Mandatory Procedure

Safer recruitment

All staff are subject to safer recruitment processes and checkad we follow the guidance set out in Part ®f
KCSIE2018.

At the College wescrutinise all applications for paid or voluntary posts. Weaundertake interviews and make
appropriate checks through the Disclosure and Barring Servid®BS) We maintain a single central record
(SCR)of the essential checks as set out in KCSikat havebeen carried outand certificates obtained. The SCR
applies to:

1 all staff (including supply staff, and teacher trainees on salaried routes) who work at thieollege
1 all members of the proprigor body.

See also Training

Staff Behaviour Policy (for safer working practice) (See Manual Section A.%

Bishopstrow Collegeis committed to positive academic, social and emotion@utcomes for ourstudent s
underpinned by a strong safeguarding ethasWe are equally committed to the protection and welfare of our
staff, who are expected to adhere to the highest standards of professional behaviour

The Staff Behaviour Policysets out staffoehavioursthat should be avoided as well as thostnat constitute safe
practice and supports our commitment to safeguarding citdren.

Teaching staff areadditionally expected toact within the guidance of the 'personal and professional conduct'
section of the Teachers' Standards.

Visitors

Allvisitors OECT  ET AT A 1 00 1 &£ OEA OE O wéi addiegelDibadgéanddie A OOE O
provided with key safeguarding information including the contact details of safeguarding personnel the
College

Scheduled vsitors in a professional role(e.g. fire officer) are asked to provide evidence of their role and
employment details (usually an identity badge)upon arrival at the College

If the visit is unscheduled and the visitor is unknownto the College we will contact the relevant organisation to
verify the individO A1 & Gty, Enkdessay.
Curriculum —teaching about safeguarding

Our students access a broad and balanced curriculum that promotes their spiritual, moral, cultural, mental and
physical developmentand prepares them for the opportunities, responsibilities and experiences of life.

We provide opportunities for student s to develop skills, concepts, attitudes and knowledge that praste their
safety and weltbeing. The PSHE and citizenship curriculunspecifically includesthe following objectives:

1 Developingstudent self-esteemand communication skills

91 Developingstrategies for selfprotection including online safety
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1 Developing a sense of the boundaries between appropriate and inappropriate behaviaaradults and
within peer relationships (positive relationships and consent)

Early help

At Bishopstrow Collegeall our staff canidentify children who may benefit from earlyhelp as a problem
emerges and discuss this with theD/ DSL.
The DD SLuses
1 the guidance on theWiltshire Pathwayswebsite and the Digital Assessment and Referral Tool as
APDPOI DOEAOA AO DPAOO 1T &£ A EiI 1 EOOEA AOOAOGOI AT O T &
1 the Multi-Agency Thresholds for Safeguarding Children ahe WSCB website bout suitable action to
take when astudent has been identified as making inadequate pgress or having an unmet need.

Identifying the signs
All staff know how to recognise, and are alert to the signs of neglect and abuBefinitions of abuseg set out in*

7EAO O1 AT EA& Ul 086 OA x I1OOERMA AEIAG EFDUSAAdiDieGAiRThAae A O O A
Safe in Education' (208) along with notes from Safeguarding trainingare important referencedocumentsfor

all staff. Every member of staff igorovided with a copy of Rart 1 of KCSiBwhich they are requiredto read and

which also includessupporting guidance about a number of specific safeguarding issu&taff who work

directly with children are also required to readAnnex A of KCSiF2018).

Responding to concerns/disclosures of abuse

Saff adhere tothe following Dos and O 1 siwfen concerned about abuse or when resmding to a disclosure
of abuse

Dos:

create a safe environment by offering the child a private and safe place if possible.

stay calm and reassure the child and stress that he/she is not to blame.

tell the child that you know how difficult it must have been to confide in you.

listen carefully andtell the child what you are going to do next.

usethe* t el I me ' ,d e'secand/bbasirrorihg,strategy.

tell only the Designated or Deputy Safeguarding Lead.

recod EIT AAOAE] OOET ¢ OEA 7A1 FAOA #1711 AAOT 2AAT OA xEO
possible.

= =4 =4 =4 -4 4 4

Don’ t s:

1 take photographs of any injuries.
1 postpone a delay the opportunity for the student to talk.
1 take nates while thestudent is speaking or ask thestudent to write an account.
1 try to investigate the allegation yourself.
1 POIT T EOA Ai 1T ZEAAT OEAI EOU Ac OAU Uil O xEI1 EAADP OOEA
1 approach or informthe alleged abuser.
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All staff record any concern aboubr disclosure by astudent of abuse or neglectind report this to the Y'DSL
using the standard form(See Appendix 3)It is the responsibility of each adult incollegeto ensure thatthe
D/D SLreceivesthe record of concernwithout delay. In the absenceof the D/ DSL, staff membersknow to
speak directly to the MASH

In somecircumstances, theD/ DSL or member of staff seekadvice by ringing the MASHor advice. Any
member of staff can make a direct referral to the MASHTtley believe a child meetsthe required thresholds.

During term time, the DSL and/or aDDSLis always available duringcollegehours for staff to discuss any
safeguarding concerns.

The voice of the child is central to our safeguarding practice aratudents are encouragedo express and have
their views given due weigtt in all matters affecting them.

Missing children and children missing education
Staff report immediately to theD/DSL, if they know ofany childwho may be

1 Missingz whereabouts unknownor
i Missing educationz (compulsory collegeage (516) with no collegeplace and na electively home
educated)

The designated teacher for LA@Gnd care leaverdiscussesany unauthorised/unexplained absence of Looked
After Children with Virtual Collegewhen required.

Children who do not attendcollegeregularly can be at increased risk of abuse and neglet¥here there is
unauthorised/unexplained absence, and aftereasonable attempts have been made to contact the famithe
DSLfollowsthe WSCB procedure and refarto the MASH teanas appropriate.

Where there areno known welfare concerns about astudent, we follow our proceduresfor unauthorised
absenceand report concerns to theEducation Welfare Service

Children with Special Education Needs and Disabilit ies (SEND)

Students with additional needs face an incrased risk of abuse and neglecgtafftake extra care to interpret
correctly apparent signs of abuse or negleciVenever assume thabehaviour, mood or injury relates to the
studentd &ditional needswithout further exploration . Staffunderstand that additional challengescan exist
when recognising abuse and neglect istudent s with SEND including communication barriers. Staff
recognise that children with SEND are also at a higher risk of peer groigolation and can be
disproportionately affected by bullying.

To address those additional challenges, extra pastoral support is considered for children with SEBmI they
are alsoencouraged todiscuss their corcerns. TheD/ DSL works with the Director of Studies b identify
students with additional communication needs and whenever possible, thesgudent s are given the chance
to express themselves to a member of staff with appropriate communication skills.

Female Genital Mutilation (FGM)

FGM is illegal in the UK and a form of child abuse with lofgsting harmful consequences.
Staff will inform the D/ DSL immediately if they suspect a girl is at risk of FGM.

7A xEI1 OADPI OO0 Oi OEA bioth&pblkeadreduiredbilbw. xT 86 AAOAO T £
Section A.1 Page 7 of 16 Version: September 2018
Updated
Review
Next Review Due September 2019

&



Bishopstrow College — Policy Manual
Section A.1 — Safeguarding & Child

Core Policy - Safeguarding Protection Policy

Peer on Peer abuse (SeeManual Section A.2)

All children have a right to attendcollegeand learn in a safe environmentAll peer on peer abuse is
unacceptable and will be taken seriouslyStaff recognisethat while both boys and girls can abuse their peers,
it is more likely that girls will be victims and boys perpetrators of such abuse. Peer on peause is not

Ol 1 AOAOAAR DAOOAA T £& AO OA Atiis@aipto include, bd Acklimited0: OPA OO

bullying (including cyber bullying)
gender based violence/sexual assaults
sextingor

initiation/hazing type violence and rituals.

= =4 =4 =

Consequently peer on peer abuses dealt with as asafeguarding concernrecorded as suclkand not managed
through the systems set out in thélollege Behaviour Policy (Manual Section D.4)

Victims, perpetrators and any other child affected by peer on peer abuse will be supported through the
Collegp © DPAOOT OAT OUOOAI redulark redeivdd. OOPDT OO0 xEIT 1 AA

We minimise the risk of peer on peer abuse bproviding:
1 arelevantcurriculum, that helps children to develop their understanding of acceptable behaviours,
healthy relationships and keeping themselves safe.
1 established/publicised systems forchildren to raise concerns with staff, knowing they will be listened
to, supported and valued, and that the issues they raise will haken seriously.

The DSL liaisesvith other professionals to develop robust risk assessmentand appropriate specialisttargeted
work for children that are identified as posing a potential risk to othechildren.

Preventing r adicalisation
00T OAAOCET ¢ AEEI AOAT m&01 i OEA OEOE 1T &£ OAAEAAI EOAOD
similar in nature to protecting student s from other forms of harm and abuse.

Staff use their judgement in identifyingstudent swho might be at risk of radicalisation and speak to the
D/DSL if they are concerned about student. The D/ DSL will always act proportionately and this may include
making a reerral to the Channel programmeor to the MASH.

Off site visits and exchange vis its

We carry out a risk assessments prior to any ofite visit and designate the specific roles and responsibilities
of each adult, whether employed or volunteers

Where there aresafeguarding concerns or allegations that happen offsitastaffwill follow the procedures
described above and in Appendi?

Any adult over 18 in a host family will be subject to DBS chls.
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Record keeping and information sharing
The College

1 keepsclear written records of all student safeguarding and child protection concerns using a standard
recording form, with a body map, including actions taken and outcomes as appropriat&ppendix 4

9 ensuresall student safeguarding and child protection records are kept securely in a locked locati.

1 ensuresthe records incorporate the wishes and views of thetudent.

The D/DSL acts in accordance with Information Sharing Department for Education (DfE)(2015) and in line

with the Wiltshire Council Record KeepingGuidancewhich includes detailsabout file retention.
Information about studentO A O OEOE 1T &£ EAOI EO OEAOAA xEOE [ Al AAO¢
D/DSL makes a judgement in each case

We are committed to work in partnership with parents and carers. h mostsituations, we will discussinitial

concerns with them.However, the D/DSL will not share informationwhere there are concerns that isodoing
would:

1 place a child at increased risk of significantdrm

1 place an adult aincreased risk of serious harm

1 prejudice the prevention, detection orprosecution of a serious crime

1 lead to unjustified delay in making enquiries about allegations of significant harm to a child, or serious
harm to an adult.

When we become aware that atudent is being privately fostered, we remind the carer/parent of their legal

dutytonotify WET OOEEOA #EEI AQRITISIG 3 TOEFAG GA OB ATA OAAQET ¢ ¢
Escalation policy

Effective working together depends on an open approach and honest relationships between colleagues and
between agencies.

Staff must be confident and able tprofessionally disagree andchallenge decisioamaking as arentirely
legitimate activity; a part of our professional responsibility to promote the best safeguarding practice t&f
are encouraged tqoress for re-consideration if they believe a decisionto act/not act in response to a concern
raised about a childis wrong. In such cases the WSQOBase Resolution Protocol andscalation policy is usedf
necessary

If we are on the receiving end of a professional challenge, we see this as an opportunity to reflecban
decision making.
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Whistleblowing (See Manual Section A.3)

All staff canraise concerns about poor or unsafe practice and potential failures in thellegesafeguarding
regime. Our whistleblowing procedures, which are reflected in staff training andur Code of Condugtare in
place for such concerns to be raised witthe Principal and/or Directors.

If a staff member feels unable to raise an issue witthe Principal and/or Directors as aboveor feels that their
genuine concerns are not being addressed, other whistleblowing channelse open to them:

1 TheNSPCC whistleblowing helpline: 0800 028 0285
Staff can call: 0800 028 0285 fron®8:00 to 20:00, Morday to Friday,or email: help@nspcc.org.uk
1 The nominated proprietor

Managing allegations against adults

Bishopstrow Collegefollows the procedure setoutbyOE A 73 #" O! 1110/0C AGEI 10 A GA H x 2
(Appendix 2).

Where anyone in thecollegehas a concern about the behaviour or an adult who works or volunteer at the
school, they must immediately consult the Principal who will refer to the Designated Oféicfor Allegations
(DOFA).

Any concern or allegation against the Principal will be reported to theaominated proprietor without informing
the Principal.

All staff must remember that the welfare of a child is paramount and must not delay raising concerns &y

Any allegation of abuse will be dealt with in a fair and consistent way that provides effective protection for the
child and at the same time supports the person who is the subject of the allegation.

Where necessary, appropriate referrals will be made bthe Cdlege to the DBDisclosure and Barring Service)
and TRA(TeachingRegulationAgengy).

A.1.6 Training

il T AT AROO 1T £ OOCAEAE AT A O1 1 O1 OAA OO stafficGik of Gdndusfor OE C1
safer working practice) and annually sign to confirm that they have done so.

We ensure trainingattended meets the minimum standardsset out by WSCET OEA AT AOI AT &6 &7
OAAT I 1T AT AAA T ETEI O OOAT AAOAOG A O AEEI A DPOI OAAOQEI I
Induction

The welfare of all ourstudent s is of paramount importance. A staff including volunteers are informed of our
safeguarding proceduresncluding online safety,at induction. Our induction also includes

1 Plan of support for individuals appropriate to the role for which they have been hired
1 Confirmation of the conduct expected of staff within thecollegez our Staff Code of Conduct
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9 Opportunities for a new member of staff to discuss any issues or concerns about their role or
responsibilities
1 Gonfirmation of the line management/mentor process whereby any general concerns or ises about
OEA DPAOOI isdit@bilith vilEbe &dbréssed.
Safeguarding training

This training is for all staff and isupdated every 3 years as a minimunto ensure staff understand their role in
safeguarding Any member of staff not present at this wholeollegesession will receive thisstatutory training

requirement on their return.

In addition, all staff members receive safeguarding and child protection updates (for example, via email, e

bulletins, staff meetings)as necessary andt least annually All staff also receive training in online safety and
this is updated as necessary.

Advanced training

The D/ DSLhasadditional multi agencytraining which is updated every two years as a minimuniThe D/DSL
also attend multi-agency courses relevant teollegeneeds Their knowledge and skillsare refreshed at least
annually eg. via e-bulletins or safeguardingnetworking events with other D/DSLSs.

Safer Recruitment

At least one person on any appointment panel has undertaken Safer Recruitment Training. This training is
updated every five years as aninimum.

Prevent ing Radicalisation

All staff undertake Prevent training.

Staff support

Due to thedemanding, often distressing natre of child protection work, we support staff by providing
an opportunity to talk through the challenges of this aspect afheir role with a senior leaderand to seek
further support as appropriate.

Proprietors

Proprietors OT AAOOA E A I16dadlion Prageaimind TheY may choose to completéace to facaraining for
governors provided by Wiltshire Council. In addition, proprietors may choose to attend wholeollege
safeguarding and child protection training.

A.1.7 Monitoring and review

Proprietors ensure that safeguarding is an agenda item on the for eveBMTmeeting.

The headeacher ensures that safeguarding is aagenda item for every staff meeting.

This policy is reviewed annually or earlier as required by changes to legislation or statutory guidance.

The nominated proprietor meets the DSL every term4 times a year) to monitor the effectiveness of this policy.
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Appendix 1
Related legislation and key documents

Children Act 1989 (and 2004 update): The Children Act 1989 gives every child the right to protection from
abuse and exploitation and the right to have enquires made to safeguard his or her welfare. The Act place
duties on a number of agencies, including schools, to ass&icial Services departments acting on behalf of
children and young people in need (s17) or enquiring into allegations of child abuse (s47).

Education Act 2002 - This requires schools to make arrangements to safeguard and promote the welfare of
children and to have regard to guidance issued by the Secretary of State for Education.

Sexual Offences Act 2003 - This act sets out an offence of 'abuse of trusta sexual or otherwise
inappropriate relationship between an adult who is responsible for young pedp and a young person in
his/her care.

Information Sharing —Department for Education (DfE) Advice for practitioners providing

safeguarding services to children, young people, parents and carers 201 8 This advice is for all frontline
practitioners and senor managers working with children, young people, parents and carers who have to
make decisions about sharing personal information on a case by case basis.

Counter -Terrorism and Security Act 2015 (the CTSA 2015), section 26 requires all schools, in the exerse
I £/ OEAEO &£O01 AOCETT Oh O EAOA OAOA OACAOA O1 OEA T1TAAA
duty is known as the Prevent duty.

The Safeguarding Vulnerable Groups Act (2006) Section 53(3) and (4) of thisapplies to schools if they
broker student accommodation with host families for which the host family receives a payment from a third
party, such as a language school. At a future date, the regulated activity provider will have a duty to carry out
a barred list check on any new careg section 34ZA Safeguarding Vulnerable Groups Act 2006.

The Teacher s’ S sebarcléaa basekne ¢f @xpett&ipns for the professional practice and conduct
of teachers and define the minimum level of practice expected of teachers in England.

Childr en Missing Education (2016) Statutory guidance for local authorities and advice for other groups on
helping children who are missing education get back intd.
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Appendix
GUIDANCE FLOWCHART e
If you become aware that a member of staffivolunteer may have:
. Behaved in a way that has harmed a child, or may have harmed a child;
. Possibly committed a criminal offence against or related to a child or
. Behaved towards a child or children in a way that indicates they may pose a risk of harm to a child
Where a young person discloses abuse or neglect
. Listen; take their allegation serously, reassure that you will take action to keep them safe
. Inform them what you are going to do next
. Donot promise confidentiality
. Do not question further or approachfinform the alleged abuser
Reportimmediatelyto your Headteacher/ Principal
Any concern or allegation against the Headteacher / Principal will be
reported to the Chair of Governors
Unless there is clear evidence to prove that the allegation is incomrect, the Headteacher/
Principal must:_
Report the allegation within one working day to the Designated Officer for Allegations
(formerly known as LADO):
Designated Officer (direct line): 01225 713945
Multi-agency Safeguarding Hub (MASH): 0300 456 0108
Out of Hours Emergency Duty Service (5.30pm to 9.00am): 0845 6070 888
The Designated Officer will:
Consider the relevant facts and concems regarding the adult and child or children, including any
previous history
2.  Decide on next course of action - usually straight away, sometimes after further consultation with
other multi-agency parties such as the Police and HR.
If the allegation threshold is If the allegation threshold is met a strategy meeting will normally be
NOT met, the Designated held either by phone or in person. Normally a senior manager/
Officer will agree with you an safeguarding lead, the Designated Officer, HR, Police and social
appropriate response  (e.g. care are invited to attend. Relevant information is shared, risks to
for the agency to underfake children are considered and appropriate action agreed —e.g. child
further enguires or underiake protection and other enquiries, disdplinary measures or criminal
and infernal investigation) proceedings. A record of the meeting will be made, and regular
reviews will take place uniil 2 conclusion is reached.
NB: This document is intended for use as a brief guide only. For more detailed guidance refer
to The WSCE Allegations Management Policy at www.wiltshiresch.org
A113 Allegation ainst staff an untesrs flowechart Review Date: April 20
Section A.1 Page 13 of 16 Version: September 2018
Updated
Review
Next Review Due September 2019




Bishopstrow College — Policy Manual
Section A.1 — Safeguarding & Child

Core Policy - Safeguarding Protection Policy

Appendix 3

b 51SHOPSTROW
oy COLLEGE

lence

Concern Form: Part A

Part A is to be completed by the adult who first has a concern
and reported to the Designated Safeguarding Lead (DSL) without delay
The DSL will complete Part B

Child’s name

Date of birth

Address

Name of member of staff reporting the PRINT NAME

concern Signature

Role

Date DD/MM/YYYY Time

Concern- Use the body- map below to show any marks or injuries.

Additional form used? Yes / No Page of

Children must not be undressed or photographs taken of any marks or injuries
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Concern Form PartB

To be completed by the school's Designated Safeguarding Lead (D/DSL)

Child’s status with Early Help or Children’s Social Care.
Tick and add name where known at time of initial report.

None

Child Protection

CAF Child in Need
Plan

Previous social
care involvement

worker

Name of allocated

Name of D/DSL
reviewing the concern

actions

Name of person taking Actions — include whether concerns were shared with

parents/carers, MASH and if not outline reasons why

Date

Feedback given to person who raised the concern?

Feedback given by Date

WSCB Welfare and CP Concern Record (Sept 18)
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What to do if you are worried a child is being abused and neglected

Wiltshire Safeguarding

Children Board

Member of staff has concerns about a child’s welfare

+ Be alert to signs of abuse and question unusual behaviors

L

safe.
= |nform them what you are going to do next.
= Donotpromise confidentiality

Where a young person discloses abuse or neglect

= Listen;take theirallegation seriously; reassure that you willtake action to keep them

= Donotquestion furtherorapproach/finformthe alleged abuser

in writing by agency/organisation.

MASH directly.

Discuss concerns with Designated /Named Safeguarding Lead

The Safeguarding Lead will consider further actions required, including consultation with MASH
(number below). Concerns and discussions, decisions and reasons for decisions should be recorded

In exceptional circumstances or in the absence of a Safeguarding Lead the individual may contact

A 4
Still have concerns — refer to MASH

|

Multi-agency Safeguarding Hub:
0300 456 0108

Out of hours Emergency Duty Service (5.30pm to
9.00 am): 0845 6070 888

If the child is in immediate risk dial 999 and ask for
police assistance

MASH

1. Acknowledge receipt of referral
2. Decide on next course of action (within 1 working day)

3. Feedback decision to referrer ( e.g. further
assessment including Strategy Discussion /Child
protection enquiries; no further action required for
children’s social care and Early Help CAF
recommended,; referral to other agency for service
provision).

A

No longer has safeguarding concerns

h 4

Additional/lunmet needs — consult with
relevant agencies and undertake an
Early Help CAF and Team around the
Child meetings

This flowchart is intended for use as a brief guide. Please refer to the DfE Guidance ‘What to do if you're worried a
child is being abused’ guidance, which includes definitions and possible indicators of abuse (including child sexual

exploitation), www.wiltshiresch.org
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